ATTACHMENT 9.3

Certification of Fiscal Officer

I O DAV L85 , hereby certify that I am licensed as
provided for under R.C. 3301.074 (license attached and made a part of this certificate). I hereby
certify that I will provide all and all closing responsibilities required by the Sponsor, the School,
and the Department of Education should the School close for any reason.

Witnesses
5',.2 g . 7 g {y’ % AWL
Date :
Witnesses

5-9 - < pwAL
Date E ( ;




Exhibit A to Attachment 9.3

* Licenses, Transcripts, and Certificates for all hours of training



ATTACHMENT 9.4

* Treasurer’s Bond



Public Bond Number: BND8694035

Official Westfield Insurance Company

Bond Westfield Insurance® .
1 Park Circle, Westfield Center, Ohio 44251-5001

KNOW ALL MEN BY THESE PRESENTS, That we_Christopher D Massa (on behalf of HOPE Leamning Academy of Toledo) of

t Canton, OH 44721 in
the State of __OH as Principal, and_Westfield Insurance Company
incorporated under the laws of the State of Ohio, and authorized to become sole surety on bonds In the State of
Otio as Surety, are held and firmly bound unto_State of Ohio in
the State of_Ohio in the penal sum of_Twenty Five Thousand {$_25.000.00 ) Dollars

Jawful money of the United States, for the payment of which well and truly to be made, we bind ourselves, our heirs,
executors, administrators, successors and assigns, jointly and severally, firmly by these presents.

SIGNED AND SEALED this___13th day of_November , 2017

WHEREAS, the sald Christopher D Massa (on behalf of HOPE Leaming Academy of Toledo)
has been duly appointed fo the office of Financial Consultant for a definite term, beginning on

107152017 , and ending on ___10/15/2018

NOW, THEREFORE, THE CONDITION OF THE ABOVE OBLIGATION IS SUCH, that if the above bounden
Christopher D Massa (on behalf of HOPE Leaming Academy of Toledo) shall, during the aforesaid term, faithfully and
truly perform all dutles of _their office and shall pay over and account for all funds coming into_their _hands by
virtue of__their said office of Financial Consuftant as required by law, then this obligation to be
void; otherwise to be and remain in full force and virtue.

THIS BOND is executed and delivered 1o be effective only upon the following express conditions, which shall ba
conditions precedent to the right of recovery hereunder:

If the Surety shall so elect this bond may be canceled by giving thirty (30) days notice in writing to the
State of Ohio 88 E Broad Street Fifth Floor Columbus, OH 43215 and this bond shall be
deemed canceled at the expiration of sald thirty (30) days, the Surety remaining liable for all or any act or acts covered by
this bond, which may have been committed by the Principal up to the effective date of such cancellation, subject to the terms,
conditions and provisions of this bond.

IN WITNESS WHEREOF, the said Principal has hereunto set_their __hand and seal, and the sald
Westfield Insurance Company has executed these presents to be signed by its
Attorney-in-Fact, the day and year first above written.

Signed and sealed in the presence of

Christopher D Massa (on behall of HOPE Leaming Academy of Toledo) Principal

fisld Insurance Company

88
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POWER NO: 34-0858 Westfield Insurance Company

Power of Attorney

CERTIFIED COPY 1 Park Circle, PO Box 5001, Westield Center, Ohio 44251-5001

Know All Men by These Presents, That Westfield Insurance Company » & corporation, hereinafter referred o individually as a
“Company" duly organized and existing under the laws of the State of Ohio, and having their principal offices in West(ietd Center, Medine County, Ohio, do
by these presents make, constitute and appeint Jody Maibach
of Wadsworth and State of OH its true and fawful Attomey(s)-in-Fact, with full power snd authotity hereby conferred
in their name, place and siead, lo execute, acknowledge and deliver

Band Number; BND 8694035

Pei ﬂ-ci[ﬁal Name; Christepder D Mussa {on bedslfef HOPE Learnlsg Araderny of Taleds)
Obligee Name: State of Ohlo

Bond Penalty: $ 25,000.00

and to bind the Company thereby as ully and to the same extent as if such bond was signed by the President, sealed with the corporaie scal of the applicable
Company and duly attested by ils Sceretary, hereby ratifying and confirming alt that the said Attomey(s)-in-Fact may do in the premises. Said appointment
is made under and by authority of the following resolution adapted by the Board of Directors of the Westileld Insurance Company

“BE IT RESOLVED, that the President, any Senior Executive, eny Secretary or any Surety Operations Executive or other Executive shall be and
is hereby vested with full power and authority to appoint any one or more suitable persons as Attorney(s)-in-Fact 1o represent and act for and on behalf
of the Company subject to the following provisions:

The Attorney-in-Fact may be given full power and authotity for and in the name of and on behalf of the Company, to execute, acknowledge and
deliver, any end al! bonds, recognizances, contracts, agreements of indemnity and other conditional or obligetory underiekings and any and all notices
and documents cancelling or terminaling the Company's liability thereunder, and any such instruments so executed by any such Attomey-in-Fact shall
be 8s binding upon The Company as if signed by the President and sealed and attested by the Corporate Secrelary.”

“BE IT FURTHER RESOLVED, that the signature of any such designated person and the seal of the Company herelofore or hercafter affixed
Io any power of aftomey or any centificate relating thereto by facsimile, and any power of attomey or certificate bearing facsimile signatures or
facsimile seal shall be valid and binding upon the Company with respect lo any bond or underaking to which it is attached.” (Each adopted &t. a
meeting held on February 8, 2000.)

In Witness Wherea, Westfield Insurance Company

has caused these presents to be sipned by their Senlor Executive snd their corporate
seal 10 be hereto affixed this 1st day of January A.D,, 2012,

““.. VIEH H Tty hy

fg\f‘sund~o¢ %, By: Dennis P. Baus, Natlonal Surety Leader and Senior Executive
Aflixed Fav T ‘%‘
Carrmale =/ SFAT :%E
Sea 3wl ‘
i‘%\g";"o i "';%
g 1 CERTIFICATE
i :
o [, Frank Carrino, Secretary of the Westfleld Insurance Company |
do hereby certify that the abave and loregoing is a true and correct copy of a Power of
Attomey, executed by said Company, which is stfll in full force end effect; and
State ol Ohio furthermore, the resolutions of the Board of Directors, set out in the Power of Atomey
County of Medina  ss are tn full force and effect.

In Witness Whereof, | have hereunto set my hand end affixed the seal of said Company
#( Westfield Center, Ohio, this  13th dayof  November ,A.D, 2017 .

ke Bonio

By: Frank Carrino, Secretary

On this it day of Janusry, A.D., 2012, before me personally came Bennls P, Bavs, (o me known, who, being by me duly swom, did depose and say,
that he resides in Waoster, Ohlo; that ho is Natlonal Surety Leader snd Senlor Executive of Westfield Insurance Company
the company described in and which executed the sbove instrument; that he knows the seal of sald Company; that the seal afTixed to sald instrument is such
corporai¢ seal; that it was so aflixed by order of the Board of Directors of sald Company; and that he signed his name thereto by like order.

Lot Q-

Notarial
Seal By:
Affixed David A. Kotnik, Atmmey at Law, Notary Public
My Commission Does Not Expire {Sec. 147.03 Ohio Revised Code)
State of Ghio
County of Medina 55

BPOAC4A (combined)(06-02)



ATTACHMENT 9.5

Projected Budget/Financial Plans

Five-Year Projection of Operational Revenues and Expenditures under R.C. §5705.391“
Amount of Per-Pupil Expenditure Assumed¥ /5 ;87,20

ODE Per-Pupil Expenditure Worksheet -~ (A

Financial Information Summary (FIS) ~ M/

CCIP, SOES, OEDS-R Forms -~ </gneok oo 4er =1

Policies and Procedures Regarding Internal Financial Controls L



HOPE Learning >nmn_m3< of Toledo
Preliminary FY19 Budget Assumptions:

Enrollment:
1) Estimated FTEs of 65 which is a 0.84% increase over FY2018 April Enroliment of 64.46.

Revenue:

1) Average per pupil State Basic Aid Funding for FY2019 is assumed to be $6020.

2) All other state funding is assumed to remain at levels received in FY2018.

3) Levels of grant revenues received are assumed to remain unchanged from FY2018 to FY2019.

4} Fundraising or other miscellaneous revenues are included in the preliminary FY2019 budget at the same levels of FY2018.

Staffing:
1) Itis assumed that all returning staff (Instructional, Administrative & Operations).
2) Assumed a 2% increase for all staff.

Key Non-Payroll Related Expenses:

1) Sponsor Fees are set at 3% for FY2019 as a percent of revenue

2) Since enroliment is not set to increase from FY2018 all expenses are being budgeted based on actual run rate from FY20183.
3) No major capital outlay projects are being budgeted for FY2019.



HOPE Learning Academy of Toledo
FY19 Preliminary Operating Budget

Estimated 2019 FTEs

Revenue

State Basic Funding

State Casino /Facility Funding
Federal Revenue - Title |

Federal Revenue - Title 11A

Federal Revenue - Title IV

Federal Revenue - IDEA

Fundraising / Contributions Funding
Miscellaneous Funding

Total Revenue

Expenses

Instructional Salaries and Benefits
Grant Salaries and Benefits
Grant Professional Fees
Professional Fees - Other
Accounting and Audtiting
Sponsor Fees

Special Education

Facility Costs - Other
Cammunications

Office Expenses

Classroom Expenses
Technology and Software
Marketing and Recruitment
Other and Misc Expenses
Interst and Fiscal Charges

Total Expenses

Surplus / (Deficit)

FY19 FY18 Variance

General Fund Title | Title I1A Title IV IDEA Total Est. Total s %
65 64.46 0.54 0.84%
S 775,287 $ 775,287 § 774,590 S 697 0.09%
S 16,054 $ 16,054 $ 15,629 $ 425 2.72%
$ 283836 $ 28,836 § 28,836 § (0) 0.00%
S 5,004 S 5004 $ 5,004 § (0) 0.00%
$ 10,000 $ 10,000 S 10,000 S - 0.00%
$ 203065 20,306 $ 20,306 $ ] 0.00%
s 364,000 $ 364,000 § 405,360 § (41,360) -10.20%
s - s 2,648 S (2,648) -100.00%
$ 1,155,341 S 28,836 $ 5,004 $ 10,000 $ 20,306 (% 1,219,487 § 1,262,373 5 (42,886) -3.40%
$ 963,403 3 963,403 § 933,006 S 30,357 3.26%
$ 28,836 $ 28,836 $§ 28,836 S {0) 0.00%
$ 5004 $ 10,000 5 20,306( |3 35,310 S 35310 S (0} 0.00%
$ 10,436 5 10,436 S 11,296 $ (860) -7.62%
S 36,920 s 36,920 § 27,871 5 5,049 3247%
S 23,259 s 23,258 $ 41,819 $ (18,560) -44.38%
$ 37,944 3 37,944 § 37,779 § 165 0.44%
[ 10,310 s 10,310 § 9,927 § 383 3.86%
$ 12,600 S 12,600 3 11,694 S 906 7.75%
s 19,335 s 19,335 § 18,701 S 634 3.39%
$ 6,000 s 6,000 § 4,752 $ 1,248  26.27%
$ 6,320 s 6,320 S 10,854 § (4,534) -41.77%
$ 7,800 s 7,800 $ 7,608 S 192 2.52%
$ 17,745 s 17,745 § - $ 17,745 100%
$ 3,000 s 3,000 $ 2,916 $ 84 2.87%
$ 1,155,072 $ 28836 $ 5004 § 10,000 $ 20306 ({$ 1,218,218 $§ 1,182,369 $ 36,849 3.12%
S 269 § - 3 ¥ s - 5 = S 269 S 80,004 § (79,735) -99.66%




FY18 - May 2018
IRN No.: 014051

County: Lucas

Type of School: Brick and Mortar
Contract Term: School Name: Hope Learning Academy of Toledo
Statement of Receipt, Disbursements, and Changes In Fund Cash Balances
Forihe Fiscal Years Ended 2013 through 2017, Actual and
the Fiscal Years Ending 2018 thraugh 2022, Forecasted
Actual g artate i B LB
Fiscal Year . Fiscal vear Fiscal Year Fiscal Year
2015 " 2018 2017 2018
Operating Recelpts
State Foundation Payments {3110, 3211) 3 701,348 | 5 728,813 | § 624,405 | § 790,219 $791,341 "$796,661 $804.850 | & 812,898
Charges for Services (1500) - - - - - - - -
Fees (1600, 1700) 3,769 - - < z - - -
Qther (1830, 1840, 1850, 1860, 1870, 1890, 319 208,676 256,542 3410 2,648 5 - - N
Total Operating Recelpts 3 913,813 | § 985,355 | $ 627.8158 % 792,867 781,341 | S 796,881 | & 804,850 | § 812,898 |
Qperating Disbursemonts — e —
100 Salaries and Wages S 541,7511% 674,682 | § 772,181 1§ 793,062 808,923 | § 825,101 | $ 841603 | 5 858,436
200 Employee Retirement and insurance Benefid 162,042 199,456 207,109 168,779 183,316 188,815 194,360 200,314
400 Purchased Services 129,202 131,199 128,049 181,154 163,299 188,748 163,932 199,257
500 Supplies and-Materials 15,149 36,450 ~ 26,656 35,147 37.935 39,073 40,245 41,453
600 Capital Outlay -New - - - - - - - -
700 Capital Outlay - Replacement - - - - - - - -
800 Other 33,368 31,418 23,371 1,309 2,745 2.827 2,912 3,000
819 Other Debt - - - - - - - -
Total Operating Disbursements § 88241218 1,073,185 |$ 1,157,066 |8 1,179,452 1216218 |§ 1,244,565 |5 1.273,17318 1,002,469 |
Excess of Operating Receipts Over (Under) e
Operating Disbursements 3 31,4018 (87.830)| 5 (529,557)[ § 1386,585) (424877)] S (447684)[3 (468323} 5 (489,571),
Nonoperating Recelpts/(Disbursements) _ :
Federal Grants (all 4000 except fund 532) $ 35,636 [ $ 5767715 897625 64.146 64,145 | § 64,787 | § 65,435 | § 66,090
State Grants (3200, except 3211) - < - - - - - -
Restricted Grants (3219, Community School Fadl - - - - - B - -
Donations (1820) - - 401,381 405,360 364,000 364,000 364,000 405,000
Interest income (1400) - - - - - - - -
Debt Proceeds {1900) -{. - - - - - - -
Debt Principal Retirement -1 - - - - - - -
Interest and Fiscal Charges - - - (2,816) (3,000) (3,080} (2,183) (3.278)
Transfers - In - - - - - - - =
[Transfers - Out ~ - - - - - u =
Total Nonoperating Revenues/(Expenses) 3 35,636 | S 57,677 | § 457,163 $ 466,580 425145 | § 4258697 | 5 426253 | § 467,812
Excess of Operating and Noncperating Receipts
Over/(Under) Operating and Nonoperating _ .
Disbursements $ 67,037 (S (30153)| 5 (36.36B)] 5 80,005 259 [ S (21,586)] § (42.070)] 5 (21,759)
Fund Cash Balance Beglnning of Fiscal Year [S 38,215 | 5 83.676 | § 58523 | 5 20,135 100,140 | § 100,409 [ S 78,422 | 5 36,352
Fund Cash Balance End of Fiscal Year 3 105,252 § & R 20035 |5 00,140 T003040 { ¥ 78422 | 3 BIZ |5 14,553




Assumptions
Actuai Eab Bt BB g s il g saln . Forecasted . . . - st e Bulaioto it o e
Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal i Fiscal Year Fiscal Yi Fiscal Year
Stffing/Enroliment [ Z015 2018 ~ “Mj: ] 2018 2019 2020 2021 2022
Tetal Student FTE 54 64 65 "85 65 65
Instructional Staff 20 20 20 20 20
Administrative Staff g 3 8 8 E
Other Staff
Purchased Services
Rent - - - - -
Utilities 7,040, 7,080.00 1.112,40 T145.77 1.180.15
Other Faclity Costs - 8,886.06 9,230,00 9,505.90 8.792.11 10,085.87
Insurance - - - - -
Management Fee ; - - - - -
Sponsor Fee : ; 41,815.43 23,258,00 23,506.43 2414549 24,386,95
Audit Fees 2787052 36,920.00 38,027.60 39.166.43 40,343.48
Contingency - 15,000.00 15,450.00 15.913.50 16,390.91
Transportation ] - - - . -
7.608,00 7,800.00 8,034,00 §,275.02 8,523.27
14,651.84 15,000.00 15,450,00 15,913.50 16,390.91
5808508 | 5875000 |  59.997.50 61.797.43 63,651.35
1085369 | 6,.320.00 ] 6,509.60 6,704.89 6,806.03
, , 10,338.80 10.440.00 10,753.20 11,075,80 11,408.07
$ - |8 - |$ __|3 1811S44T]F B3 205.00 |5 186.747.65 |5 103037 57 §199,766.98 |
$ -13 ~1s -5 2916 [ 5 3,000] 8 3,090 § 3,183 [ S 3.278 |
Debt Service Coverage 0.00 0.00 000 28.43 1,09 5.12 1222 5,64
Growth in Enraliment 0.00% 0.00% 0.00% 0.72% 0,84% 0.00% 0.00% 0.00%
Growth in New CapHial Outiay 0.00% —0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
Growth in Operating Receipts 0.00% 7.83% | - -36.05% 26.29% -0.19% 0.70% 1.00% 1,00%
Growth in 75?033._.5 mooug_mﬁgmﬁ . 0.00% 61.85% 751.58% ~5.00% -8.88% 0.13% 0.13% 9.75%
Days of Cash 0.04 0.08 8.05 0.02 0.08 0.08 0.08 | 0.03

Fiscal Year 20XX-20XX Projected Debt

Principle Interest Debtholder/

ion Proceeds
s Retirement Expense Creditor

FTE
Loan s siil
Loan

Ling of Credit ::|:
Notes, Bands
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Fiscal Management Overview

Massa Financial Solutions (MFS) strives to reflect sound economic and accounting policies in the
operation of the Schools it serves. MFS believes that having established procedures and strong
internal controls is an integral part of delivering the educational model and achieving the overall
School mission,

MFS has established the following procedures to maintain internal control over all assets. The
purpose for establishing internal control is to provide reasonable assurance that the school will
accomplish its objectives of safeguarding assets, providing accurate financial information,
promoting operational efficiency and ensuring compliance with laws, regulations and established
school policies and procedures.

MFS utilizes SAGE 50 Accounting Software to record the financial transactions of the Schools it
serves. This same software is used to generate all of the financial statements and related reports
that are presented to stakeholders such as the Board of Directors, Authorizers, and Departments
of Education. The accounting system is maintained on a remote server in Cleveland, Ohio that
is secured and backed up on a daily basis, thus providing piece of mind to MFS clients that its
financial systems are protected. (see Disaster Recovery Plan at end of this document)
Additionally, MFS utilizes a secure cloud environment called BOX.com to store scans of atl School
financial records generated during the course of an engagement with MFS. Finally, as described
in the Payroll section of this document, MFS strongly encourages the use of ADP payroll service,
This service not only ensures that the Schoo! will remain in compliance with its tax reporting and
filing obligations, but that all payroll records are protected and available for viewing at any time
through password restricted access to the School’s private payroll portal.

Finally, MFS employees high quality individuals with several years of charter school experience
dating back to 1999. Many of the team members are credentialed as CPAs or have expertise in
School Finance. MFS always maintains appropriate levels of professional services insurance or
bonds, as required,



Bank Accounts

General

Bank accounts will be maintained at a financial institution as designated by the Board of
Directors. If necessary, separate accounts will be established to account for Payroll expenses and
Operating Expense separately. The School Fiscal Officer will maintain online access to these
accounts via the bank’s website which will allow for regular and timely monitoring of the financial
transactions in the school’s accounts.

Reconciliation

On at least a monthly basis, the School Fiscal Officer shall reconcile the bank account activity and
the activity posted in the School’s accounting system. Any reconciling items requiring attention
will be adjusted prior to the completion of the following month’s bank reconciliation. All
reconciliations completed in the system will be published as a standard part of the School's
monthiy financial package.

Authorized Signatories

Certain designated individuals will be authorized to conduct business on the School’s accounts.
Such individuals shall be approved by resolution of the Board of Directors and also be on the
appropriate signature card on file at the bank. it is recommended that all checks have two
signers. Positions authorized for this access could be:

e CEOQ/ School Leader
e Board President
e Fiscal Officer



Investments

General

if there are sufficient balances on hand, the School may wish to invest a certain amount of School
reserve funds in authorized investment vehicles. The Board of Directors shall be solely
responsible for authorizing and establishing the School’s investment strategy. MFS may assist
the Board in this effort by providing information and analysis of eligible investment options, as
well as, executing investment transactions.

All investments of the School shall be as permitted under current Ohio law.



Revenues

State and Federal Programs

Revenues of the School will primarily consist of direct deposits of monies from the State for
various State and Federal Programs. Currently, the Schools receive monies from the following
sources:

e State Aid (based on the formula}
e National School Lunch and Breakfast Reimbursement
e Title [, liA, and IDEA Funds, as applicable

Receipts of direct deposits from these sources are recorded as revenue according to their source
in the month they are received. However, monies received under the grant programs are
credited against an established receivable in the SAGE 50 accounting system in the month they
are received. The School’s policy is to recognize revenue under the grant programs at the time
eligible expenditures are incurred (done monthly) and to establish a receivable for the grant cash
that is to be drawn down to cover those expenditures,

Miscellaneous Cash Receipts

General

From time to time, Schools may receive cash on-site. This may be related to special events
admissions, book fairs, fundraising, donations or other such sources. Regardless of the source, it
is important for the School to account for and safeguard all cash or cash equivalents (checks and
money orders) received. To the extent possible, it is recommended that all cash be placed in a
combination safe that is kept in the School leader’s office. If this is not possible, any monies
should, at a minimum be secured in a locked drawer or cabinet.



Revenues — Page Two

Cash Journal

Once money has been received on-site, the School Leader or their designee shall be responsible
for logging the amount in the Cash Journal. Each entry should be specific as to the date, the
amount, the nature of the receipt, as well as, the initials of the individual making the entry. On
a weekly basis, this log should be sent via email to the School Fiscal Officer for review.

Deposits

On a regular and no less than bi-weekly basis (dependent on the amount on hand), the School
Fiscal Officer will make arrangements with the School to pick up the monies and deposit it in the
School’s bank account. All monies shall be recounted at the time of pickup. In order to evidence
that this transaction has occurred, the Fiscal Officer will sign and date the cash journal.

Prior to deposit, all cash should be bundled and any checks/ money orders endorsed “For Deposit
Only”. Once the monies have been deposited, the deposit receipt from the bank shall be
maintained with the School’s other financial records and be available for review and audit at all
times. This activity will also be recorded in the general ledger and reconciled with other cash
activity on a monthly basis.



Massa

Accounts Receivable

AR — Federal Funds Expended

As described in the Revenue policy, the School will establish a receivable for the amount of
Federal monies expended under the Federal programs in any given month. Once the cash
request is generated, and the funds are deposited, the receivable will be credited.

AR - Other

To the extent required, the MFS will generate invoices to outside entities/agencies on behalf of
the School. Such invoices will be generated through the SAGE 50 accounting system, reviewed
by the Fiscal Officer and sent to the appropriate party for collection.

Upon collection of monies due on a particular invoice, the Fiscal Officer will deposit the funds
and credit the appropriate invoice in the accounting system.

AR Monitoring

On a regular basis, no less frequently than monthly, outstanding amounts left unpaid will be
reviewed for collectability by the Fiscal Officer. After an amount has remained uncollected after
90 days, a determination will be made (based on the specific circumstances that may exist) as to
what action will be taken on the invoice.



Requisition Policy

General

The School Fiscal Officer is responsible for assuring that all purchases are appropriate and
necessary. Therefore, the following policy will be utilized by all staff of the School to requisition
needed goods or services.

Requisltion Initlation

The purchasing process is initiated when a staff member submits a purchase requisition via email
to the School Leader or Business Manager (if one exists).

All requisitions from staff must be sent using the established Requisition Form. This form should
be completed in full and attached to the email sent to the address established for requisitions.
Requisitions not in the prescribed format will not be approved.

Additional requisitions less than 51,000 may be made as authorized by the School Leader/ Board
of Directors/ School Fiscal Officer via email approval. Requisitions under $100 may be authorized
by the School Leader/ Board of Directors/ Fiscal Officer via verbal approval.

Fiscal Approval

Once the Requisition has been approved by the School Leader or Business Manager, it will then
be forwarded to the School Fiscal Officer for budget review and approval. Ifthere are insufficient
funds available in the budget or the Fiscal Officer has questions about the requisition, the form
will be returned to the originator who will modify the request and return it to the Fiscal Officer.
1f the modifications are satisfactory, the Fiscal Officer will then approve the requisition and return
it to the School for procurement.



Requisition Policy - Page Two

Placing Orders

Once the School receives an approved requisition, the order will be placed. If required by the
vendor, a PO may have to be generated. Completed POs will then be used as the basis for
contacting the appropriate vendor and placing the order. Only one individual at the School
should be authorized to actually place orders with vendors. When orders are placed, the billing
address should always be stated as:

School Name
Attn:

School Address
City, State, Zip

Recelving

Once goods and services are received, packing slips shall be reviewed by the receiver. If the
goods or services are accurate, the packing slip will be initialed by the receiver and submitted to
the Accounts Payable contact at MFS to be matched with the invoice and Purchase Order (or
approved requisition) prior to any payment being made. The Accounts Payable process is
addressed in a separate policy.

Enforcement

Please note that adherence to the Requisition Policy as described above is of significant
importance. Requisitions made outside of this process will not be recognized as liabilities of the
School, but of the individual initiating such an order. Exceptions to this policy are only permitted
with the express written approval of the School Fiscal Officer. Further, any violation of this policy
by members of the School staff may result in disciplinary action.
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Accounts Payable and Cash Disbursements

All vendor invoices are received by Schaool personnel and forwarded to the Fiscal Officer. Once
an invoice is received it is reviewed for reasonableness or obvious errors. (Invoices are verified
by checking extensions, footing, discounts and freight terms.) If a purchase order was issued for
the particular good or service invoiced for, it is closed and then matched to the invoice. Once
the documents are matched, the Fiscal Officer will assign the specific expense account that
should be charged based on the type of cost incurred.

On a daily basts, invoices that are ready to be paid are then entered into the School’s SAGE 50
accounting system and then posted to the general ledger. An Accounts Payable Aging report is
then generated by the system weekly and reviewed by the Fiscal Officer. Based on available cash
balances, checks are then prepared for selected invoices, sighed, and sent to vendors on at least
a weekly basis. If special clrcumstances warrant and the Fiscal Officer approves, checks may be
cut outside of the normal check run.

Checks are signed electronically by authorized signatories {(See Bank Accounts Policy) using the
MFS check writing software. The checks and the appropriate back-up documents are then
assembled and presented for final review by the Fiscal Officer. Any corrections needed are made
immediately. Once the review is completed and any necessary corrections made, the check is
then authorized for release and the supporting documents are uploaded to a secure cloud
environment.

No manual checks are authorized without consent of the Fiscal Officer.

Finally, all other disbursement transactions outside of the procedures described here require
specific approval from the School Fiscal Officer (i.e., transfers, cashier’s check, withdrawals) and
without such approval are unauthorized.

11
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Payroll and Related Liabilities

The School Leader or designated official is responsible for the monitoring the hiring or
employees, authorizing salaries, initiating employment contracts and maintaining the staffing
levels approved in the annual budget,

MFS strongly encourages each of its clients to use Automatic Data Processing (ADP), a national
payroll provider, to execute its semi-monthly payroll. This will help ensure a timely execution of
payroll, the filing of required returns, and overall compliance with current tax laws.

A designated School representative will work closely with MFS to collect all employee paperwork
necessary to create an employment profile in the ADP payroll system. All contracts are paid
equally over 24 pays unless otherwise designated by the Board of Directors. Additionally, all
contracts are pro-rated for varying dates of hire.

Before each pay, any changes (new hire, termination, pay increase, etc) are forwarded to the
School Leader for review and approval prior to entering the change into the ADP payroll system
and employee records.

The School is responsible for reporting staff absences and the use of substitute employees.
Absentee reports are submitted on Friday of each pay period. These reports are submitted to
School Administration and are used to update employee leave balances. leave taken without
sufficient leave balances are docked from employee’s pay.

Enrollments and notices for all insurances and other deductions are submitted to School
Administration on the required forms and maintained in the employee personnel file. Such
deductions are made from the employees’ pay once approved by the School and MFS.

Upon the completion of preparing the semi-monthly payroll in the ADP system, a “Payroll
Preview” is generated by the School and submitted to the Fiscal Officer for review. If no changes
are necessary, the Fiscal Officer then authorizes the School to submit the payroll for processing
and payment. At the same time, the Fiscal Officer transfers the funds necessary to cover payroll
from the Operating account to the Payroll account.

Payroll accounts are reconciled by the Fiscal Officer on a monthly basis.

12
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Capital Assets

The School will follow a policy of capitalizing individual assets costing greater than $5,000 or
other thresholds as approved by the Board of Directors.

The School through the direction of the Fiscal Officer will maintain a record of all assets owned
by the School and meeting the criteria for capitalization in a Schedule of Capital Assets.

The Schedule shall include than the following information:

= Asset tag number

=  Description

= Serlal number (if available)
= Check number

= Acquisition date

= Estimated life

All depreciation expenses related to the maintaining of these assets will be calculated using the
estimated useful lives of the individual assets and recorded in the financial statements of the
School through a posting to the SAGE 50 accounting system. Depreciation shall be adjusted in
the system on at least a quarterly basis.

At least annually, a physical inventory of the School will be performed by School personnel and
reviewed by the Fiscal Officer.

All requests for removal of surplus property, deletions and discards must be approved by the
Board of Directors. All requests must be processed through the Fiscal Officer who will review the
request and determine if it is reasonable. In no case should equipment be removed or discarded
without prior authorization from the Board.

13
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Business Expense Reimbursement

Employees and Board Members of the School are entitled to reimbursement of business related
expenses associated with their performance of official school business. Where applicable, all
reimbursements are processed in accordance with U.S. GSA (General Services Administration)
guidelines with respect to per diem and mileage rates. Guidelines for reimbursement of business
related expenses for School employees are covered more substantially in a separate “Business
Expense Reimbursement Policy”.

Reimbursement requests must be submitted on a standard form (provided by Fiscal Officer) and
completed with all required information {dates, places, business purpose, amount}. All requests,
with the exception of mileage, shall be accompanied by an original receipt to evidence the
expense incurred. Finally, all requests must be signed by the individua! seeking reimbursement
and their immediate supervisor. '

All employees/ Board members are eligible for reimbursement of travel related expenses upon
return from their trip. Prepayment for meals and/or lodging is not allowable.

Approved reports are submitted to the Fiscal Officer for processing under the Accounts Payable
guidelines.

Expenditures for any items not specifically covered by the “Business Expense Reimbursement
Policy” are strictly prohibited and are not reimbursable to the employee, unless pre-approved by
the School Leader.

14



Budgeting

The Board of Directors will annually adopt an operating budget for the upcoming School year.
The Operating Budget is prepared under the direction of the Board, its designees, and the Fiscal
Officer. The final decision making authority with regard to budget issues rests with the Board
with input from the Fiscal Officer and School personnel.

Increases, decreases, or other adjustments to the final operating budget that become necessary
throughout the year must be presented to the Board for approval. Once approved, the change
is recorded in the budget and updated in the SAGE 50 accounting system by the Fiscal Officer. A
revised budget is then issued and becomes the new operating budget for the School.

At each regular meeting of the Board AND upon close of each fiscal year, the Fiscal Officer shall
present to the Board a Statement that compares YTD actual results to the YTD budget.
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Grant Programs

All applications for supplemental grant funding through State and/or Federal sources (such as
Title §, Title IIA, and IDEA funds) require approval of the Board.

Upon receipt of an award notice, a budget document is prepared and then submitted to the Fiscal
Officer for review and processing. Once approved by the Fiscal Officer, it is then approved by the
Authorized Representative (typically the School Leader) and then forwarded to the Department
of Education for review and approval.

Final approved budgets are returned to the Fiscal Officer and are made part of the School's
operating budget. The Fiscal Officer is then responsible for monitoring grant award budgets. The
School official or program coordinator acts a control agent and is responsible for monitoring any
specific compliance issues related to the grant.

Project Cash Requests

Project cash requests related to approved grant programs will be completed and submitted once
a month. For the most part, requests for program cash will be supported by expenditures made
by the school in the month prior {negative cash request). If there is cash on hand at the time a
project cash request is made, this will be taken into consideration and adjusted on the request
accordingly.

Final Expenditure Reporis

At the conclusion of each Program period and by the due date required (typically September
30'), the School shall submit Final Expenditure Reports for each program detailing and certifying
the total amounts expended or obligated during the reporting period. All amounts reported on
the Final Expenditure Report shall be supported by underlying financial records that reflect
amounts paid to eligible employees and vendors.

Overall, the School shall follow all applicable provisions of the Education Department General
Administrative Regs (EDGAR).
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Month End Closing Procedures

On a monthly basis, MFS staff will conduct a series of closing procedures to ensure the monthly
statements are reconciled and reflective of the true financial position of the School. Upon a final
review by the Owner/ Partner, MFS will produce a standard set of financial statements that will
consist of no less than the following components:

Statement of Net Assets (Balance Sheet)

Statement of Revenues, Expenses, and Changes in Net Assets (Income Statement)
Statement of YTD Budget versus YTD Actual

YTD Check Register

Bank Reconciliation for all accounts

Accounts Payable Aging

These documents will be presented to the Board of Directors at the regularly scheduled meetings
for approval. On a monthly basis, the financial statements will be also submitted to the School’s
Sponsor according to their required schedule.

17
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Community School Funding Adjustments

In Ohio, ORC Section 3314.08 provides that funding for community schools is primarily driven by
enrollment that is calculated on an annualized full-time equivalent basis or “FTE”. These calculations
are based on the monthly submission of specific student data into EMIS. At the end of the year, a
final EMIS submission is done and funding is adjusted accordingly. In addition to changes in data, FTE
adjustments may also occur through FTE reviews conducted by the ODE to verify the accuracy of data
reported. Through either the data submission process and/or an FTE review, adjustments are
determined on an annual basis by comparing these “final” results to what the revenues the School
actually received during the fiscal year. These adjustments may result in either additional funds being
owed to the School (receivable)...or additional funds being owed by the School (payable).

MES staff will continuously monitor the monthly ODE Settlement Reports and the posting of Final FTE
Adjustment Listings on the ODE website for information on necessary adjustments. MFS will also
monitor the results of any FTE review for any additional adjustments that may be required. MFS will
record all such adjustments (positive or negative) at the time that they are identified. Generally,
because these adjustments are determined after the year end of a given fiscal year, MFS will record
these adjustments in the appropriate fiscal year on an accrual basis (positive
adjustment="receivable” and negative adjustment="payable”) up until the 150-day unaudited
financial statement deadline, After this deadline, such adjustments will be discussed with the auditor
to evaluate materiality and discuss the proper treatment of such adjustments on the School’s
financial statements.

After properly accounting for the revenue adjustments, MFS staff will work with the community
school to identify all contracts and agreements that may be based on a percentage of revenue or
number of FTEs. {e.g., often management agreements or sponsor contracts), as well as, determine
which components of the ODE Settlement Report should be considered in the calculation. Any such
contracts or agreements identified as meeting this requirement will also have amounts paid (or owed)
to the other party adjusted accordingly with the final FTE/ Revenues set by the State. If necessary,
MFS will work with the School and legal counsel to determine the proper handling of these items.
Otherwise, MFS will work to ensure that these parties are aware of the adjustments needed and will
also monitor current year invoices received from {(or payments made) to these parties to ensure the
adjustments are properly and timely accounted for. Should the School end their relationship with
one of these providers, any amounts remaining due to School will be payable in full prior to the
transition date. Lastly, MFS will advise the School if collateralization of possible future repayments is
necessary.
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Audit

The School will undergo an annual independent financial audit by a State Agency or independent
firm qualified to perform audits of charter schools. In cases where the auditor is an independent
firm, the Board of Directors shall make the selection after review of proposals from interested
firms. The auditor will perform their audit in accordance with Generally Accepted Accounting
Principles {GAAP), Generally Accepted Auditing Standards (GAAS) and Government Auditing
Standards to determine whether the financial statements are fairly presented, financial reporting
controls and policies have been properly designed and implemented, and whether the School
has complied with all applicable laws and regulations. The auditor shall only render an opinion
on the fair presentation of the financial statements. Additionally, if the School has expended
over $750,000 in federal monies, the auditor shall be required to perform a Single Audit of the
Schootl in accordance with OMB Circular A-133. Throughout the course of any audit, MFS will
support the School and audit team by answering questions, being a liaison between the School
and the audit staff, and providing all of the underlying records that support the amounts and
disclosures contained in the School’s financial statements.

Once the audit is completed, it will be released and made available to all stakeholders.
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Massa — Disaster Recovery
September 29, 2017

Overview

In this document, FIT outlines the disaster recovery plans and options for Massa Financial Solutions, LLC
as it pertains to the business-critical platform for the organization hosted within Viware vCloud Suite.

VMware/OVH vCloud

All Massa Financial Solutions' servers are hosted in a fully redundant server cluster using the OVH vCloud
Air solution offering. This cluster is hosted within a vCloud Air datacenter with redundant uninterruptible
power and generator backup.

vCloud Air is an enterprise-level virtualization service offering powered by OVH. Virtualization hides the
physical characteristics of a computing resource from its applications and/or end users. This makes a single
physical resource (such as a server, an operating system, an application, or storage device) appear to
function as multiple logical resources; or it can include making mulliple physical resources (such as storage
devices or servers) appear as a single logi cal resource. Hosting servers in this environment provides ease
of storage, backup of stored data and redundant power systems.

By virtualizing the systems in place, an additional means of faillover can be utilized. Normally, if a system
fails all of its roles are unavailable until that system Is replaced. In a virtual environment, it is possible to
configure virtual machines to host those critical roles on a shared storage platform allowing the virtual
machines to be re-attached to another system which will return the environment to an operational state.

The image below depicts virtual servers running on a physical server in a virtual infrastructure environment.
The diagram demonstrates the virtuai hosts’ portability from one physical server to another across a
redundant switched network. The diagram assumes a shared storage system is attached to each of the
two systems. ;
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Securlty

To secure the Local Area Network (*LAN") environment from outside intrusion, the hosted service solution
uses a software based edge gateway firewall in the OVH datacenter core environment. The edge gateway
provides firewall protection for incoming and outgoing traffic which denies or permits passage based on the
latest content security, encryption, identity authentication, authorization. The firewall is customized by FIT
engineers for Massa Financial Solutions’ access needs and business policies and will provide fiexibility for
adding capabilities or upgrades.

Data Protection Service (“DPS")

With the vCloud Air service offering, DPS is provided for all Massa Financial Solution servers. DPS is a
policy-based data and recovery solution that provides image based backups on a daily basis. The service
ensures that all operating system, file system, and application data hosted on the Massa Financial Solution
servers are captured as a snapshot image. All Inaged based backups have a retention period of ninety
(90) days.
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Hope Learning Academy of Toledo

Employee Benefit Highlights

Hope Learning Academy of Toledo



2017 Benefits at a glance

Medical Insurance

Anthem Blue Cross and Blue Shield
PPO Plan - Hope Learning Academy of
Toledo provides a medical plan that
includes a $500 deductible per
individual and 70% coverage when
using an in-network provider. In
addition, you have a $20 copay for a
physician office visit.

Anthem Blue Cross and Blue Shield
HSA Plan - Hope Learning Academy of
Toledo provides a medical plan that
includes a $2,600 deductible per
individual and 100% coverage when
using an in-network provider.

Dental Insurance

Delta Dental of Ohio provides rich
benefils with the freedom of seeing any
dentist (contracted or not); Your
benefits will be greater when you
receive care from a contracted dentist.

Vision Insurance

Superior Vision Services, Inc. provides
coverage for eye exams and vision
hardware (lenses and frames) subject
lo plan limitalions.

Health Savings Account
(HSA)

You may elect to participate in the HSA
plan offered by Key Bank via payroll
deduction to help you pay for qualified
health care expenses.



Cost of Covera

You share the cost of health  Premium: A premium is the totat cost for your medical insurance. You and Hope Learning

«©

@: How You Pay for Health Care Cos

care services with H ope Academy of Toledo share this cos}. You pay your portion through pre-tax payroll deductions.

Leamjng Academy Of Toledo Deductible: A deductible is the amount you must pay before the medical plan begins sharing the
: cost of services. You pay this full amount, if required by your plan, before the plan pays benefits.
and the medical plan you
: Copay: A copay is a sel paymenl you make for a specific service. For example, in the Anthem Blue
Sele‘?t' As you re‘wew the Cross and Blue Shield Medical PPO plan you will make a 520 copay for visits to your primary care
medical plan options you physician.

should consider the fOHOW|ng Coinsurance: When you are paying coinsurance, you are sharing a percenlage of the cost of

types Of costs: services with the medical plan. For example, in the Anthem Blue Cross and Blue Shigld PPO plan, after
you salisfy your deductible, you vill pay 70% for most medical care that you receive from preferred
providers.

Out-of-Pocket Maximum: The annual out-of-pocket maximum protects you from major
medical expenses. This is the most you would pay and includes your medicat deduclibte, copays and
coinsurance, for eligible expenses during a plan year. Onge you reach the out-of-pocket maximum, the
plan pays 100% of the usual, customary and reasonable charges for the balance of the calendar year.

Your Total Costs

Remember, the total cost you pay for health care services in a plan year is the combination of
your out-of-pocket costs when you access medical care and the premium payments you are
required to make for coverage.

Depending an your personal siluation, the plan with the lowest deduclibles and copays may not be the
best plan for you—it is important to also take into account the premium you will pay for coverage when
deciding which plan is bes! for you and your family. If you are in generally good health, it may make
more sense to enroll in the Anthem Blue Cross High Deductible plan. This plan offers the lowest
premium cost and the chance {o save money in an HSA.



| Anthem Blue Cross and Biue Shield | Anthem Blie ross and Blue Shield |

| Medical PPOPlan © MedicalHSAPln
Specigli.s-[ ofﬁce \rsﬂ | | o 0 copay | - 10aﬂr dedc!ibl
Prevenlive and wellness 100% 100%
c(,mpie; ﬁ;digj;gy 70% after deductible 100% after deductible
Inpatient hospital care - 70% after deductible per admit 100% after deductible per admit
N $250 copay, walvegelé Egggilged; then 70% after 100% after deduciible

Generic: $10 copay after deductible
Formulary: $35 copay after deductible
Non Formulary: $70 copay after deductible
Preferred Specialty: 25% to $250 max after
deductible
Generic: $20 copay after deductible
Formulary: $105 copay after deductible
Non Formulary: $210 copay after deductible
Preferred Specialty: 25% to $250 max after

Generic: $10 copay
Formulary: $35 copay
Non Formulary: $70 copay
Preferred Specialty: 25% to $250 max

, Generic: $20 copay
Mail Order Prescriptions Formulary: $105 copay
90 days , Non Formulary: $210 copay
Preferred Specialty: 25% to $250 max

deduclible
Cost per Month :
Employee $112.44 $92.99
Employee & Spouse ' $247.15 $204.40
Employee & Child(ren) $189.80 $156.97
Employes & Spouse & Child{ren) {Family) $347.11 $287.06

Coinsurance parcentages shown in the above plan descriptions represent ihe percentages paid by the health plan.
Recelving Deductible Credit from Paramount:

Inorder o receive credit for any amount of your deductible that you have met from January 1, 2017 to July 31, 2017 with Paramount,
you must complete the Anthem Deductible Credit Form attached. Along with the form, you will need to attach the most recent
Explanation of Benefits (EOB) for each member of your family on the plan. Once all the information is gathered, you will need 1o send all
documents to Anthem at the address listed at the top of the form. You are, unfortunately, unable to email or fax in these forms, they
must physically be mailed.

These forms can be submitted within 30-60 days after your effective date, August 1, 2017. This is to ensure that all claims, especially
any rendered during July 2017, are included in your final counts,



Vision
Are you really seeing your best? Or are you simply used to the view/? With good vision, your experiences are clearer, sharper and brighter,

Vision examinations not only determine the need for corrective eye wear but also may help detect other general heailh problems such as glaucoma,
cataracts, and diabetes, Plus, eye exams for children can help detect problems that can impact learning and development.

Dollar for dollar, you get the best value from your vision care plan when you visit a Superior Vision Services, Inc. nelwork doctor. If you decide not to
see a Superior Vision Services, Inc. doctor, the Out of Network plan copays will still apply. The choice is yours—either way, your vision benefils are a
tremendous part of your overall benefits package.

__ Superior Vision Services, Inc. Vision 31938 PPO Plan

_ ‘In Network Out-of-Network
Copay (per person) ' Examination - $10 copay Examination - $34 allowance
Materials - $25 copay Malerials - $25 copay

Exams - 12 months
Lenses - 12 months

Fiequency Limits Contacts - 12 months

Frames - 24 months
Exams $10 copay $34 allowance
Single Vision Lenses 100% $29 allowance
Bifocal Lenses 100% $43 allowance
Trifocal Lenses 100% $53 allowance
Frames $100 allowance 347 allowance
Coniact Lenses {instead of S
prescriplion glasses) 100% $210 allowancs
Cost per pay period:
Employee $1.12
Employee & Spouse $2.22
Employee & Child{ren) $2.18

Employee & Spouse & Child(ren) $3.31
(Family) :



important Legal Notices Affectmg Your Health Plan Coverage

If you have had or are going to have a mastectomy, you may be entitled to certain benefits under the
Women's Health and Cancer Rights Act of 1998 (WHCRA). For individuals receiving mastectomy-related
benefits, coverage will be provided in a manner determined in consultation with the attending physician
and the patient, for:

All stages of reconstruction of the breast on which the mastectomy was performed;

Surgery and reconstruction of the other breast to produce a symmetrical appearance;

Prostheses; and

Treatment of physical compllcatlons of the mastectomy, including lymphedema.
These benefits will be provided subject to the same deductibles and coinsurance applicable to other
medical and surgical benefits provided under this plan. Therefore, the following deductibles and
coinsurance apply: PPO $500, 70% coinsurance. PPO HSA $2,600, 100% coinsurance.

Group health plans and health insurance issuers generally may not, under Federal law, restrict benefits
for any hospital iength of stay in connection with childbirth for the mother or newborn child to less than 48
hours following a vaginal delivery, or less than 96 hours foliowing a cesarean section. However, Federal
law generally does not prohibit the mother’s or newborn’s attending provider, after consulting with the
mother, from discharging the mother or her newborn earlier than 48 hours (or 96 hours as applicable). In
any case, pians and issuers may not, under Federal law, require that a provider obtain authorization from
the plan or the insurance issuer for prescribing a length of stay not in excess of 48 hours (or 96 hours).

If you are declining enroliment for yoursslf or your dependents (including your spouse) because of other
health insurance or group health plan coverage, you may be able to enroll yourself and your dependents
in this plan if you or your dependents lose eligibility for that other coverage (or if the employer stops
contributing toward your or your dependents’ other coverage). However, you must request enroliment
within 30 days after your or your dependents’ other coverage ends (or after the employer stops
contributing toward the other coverage).

In addition, if you have a new dependent as a result of marriage, birth, adoption, or placement for
adoption, you may be able to enroll yourself and your dependents. However, you must request
enrollment within 30 days after the marriage, birth, adoption, or placement for adoption.

Further, if you decline enroliment for yourself or eligible dependents (including your spouse) while
Medicaid coverage or coverage under a State CHIP program is in effect, you may be able to enroll
yourself and your dependents in this plan if:
+ coverage is lost under Medicaid or a State CHIP program; or
you or your dependents become eligible for a premium assistance subsidy from the State.

In either case, you must request enrollment within 60 days from the loss of coverage or the date you
become eligible for premium assistance.

To request special enrollment or obtain more information, contact person listed at the end of this
summary.
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CONTACT INFORMATION

Questions regarding any of this information can be directed to:
Justin Bryson
4234 Monroe Street
Toledo, Ohio United States 43606
419-297-6313
jbryson@hopelearningacademy.org
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Get a copy of health and claims records
* You can ask to see or get a copy of your health and claims records and other health
information we have about you. Ask us how to do this.
*  We will provide a copy or a summary of your health and claims records, usually within 30
days of your request. We may charge a reasonable, cost-based fee.

Ask us to correct health and claims records
* You can ask us to correct your health and claims records if you think they are incorrect or
incomplete. Ask us how to do this.
*  We may say "no” to your request, but we'll tell you why in writing, usually within 60 days.

Request confidential communications
* You can ask us to contact you in a specific way (for example, home or office phone) or to
send mail to a different address.
*  We will consider all reasonable requests, and must say "yes” if you tell us you would be in
danger if we do not.

Ask us to limit what we use or share
* You can ask us not to use or share certain health information for treatment, payment, or
our operations.
*  We are not required to agree to your request.

Get a list of those with whom we’ve shared information

¢ You can ask for a list (accounting) of the times we've shared your health information for
up to six years prior to the date you ask, who we shared it with, and why.

* We will include all the disclosures except for those about treatment, payment, and health
care operations, and certain other disclosures (such as any you asked us to make). We'll
provide one accounting a year for free but will charge a reasonable, cost-based fee if you
ask for another one within 12 months.

Get a copy of this privacy notice
You can ask for a paper copy of this notice at any time, even if you have agreed to receive the
notice electronically. We will provide you with a paper copy promptly.

Choose someone to act for you _
¢ If you have given someone medical power of attorney or if someone is your legal
guardian, that person can exercise your rights and make choices about your health
information.
*  We will make sure the person has this authority and can act for you before we take any
action.

15



*  We are not allowed to use genetic information to decide whether we will give you
coverage and the price of that coverage. This does not apply to long term care plans.
Example: We use health information about you to develop better services for you.

How else can we use or share your health information?

We are allowed or required to share your information in other ways — usually in ways that
contribute to the public good, such as public health and research. We have to meet many
conditions in the law before we can share your information for these purposes. For more
information see: www.hhs.gov/ocr/privacy/hipaa/understanding/consumers/index.html.

Help with public health and safety issues

We can share health information about you for certain situations such as:
Preventing disease

Helping with product recalls

Reporting adverse reactions to medications

Reporting suspected abuse, neglect, or domestic violence
Preventing or reducing a serious threat to anyone's health or safety

Do research

We can use or share your information for health research.

Comply with the law -

We will share information about you if state or federal laws require it, including with the
Department of Health and Human Services if it wants to see that we're complying with federal
privacy law.

Respond to organ and tissue donation requests and work with a medical examiner or
funeral director : ;
* We can share health information about you with organ procurement organizations.
¢+ We can share health information with a coroner, medical examiner, or funeral director
- when an individual dies.

Address workers’ compensation, law enforcement, and other government requests
We can use or share health information about you:
» For workers’ compensation claims
* For law enforcement purposes or with a law enforcement official
« With health oversight agencies for activities authorized by law
* For special government functions such as military, national security, and presidential
_ protective services

Respond to lawsuits and legal actions
We can share health information about you in response to a court or administrative order, or in
response to a subpoena.
Our Responsibilities
* We are required by law to maintain the privacy and security of your protected health
information. :
* We will let you know promptly if a breach occurs that may have compromised the privacy
or security of your information.
* We must follow the duties and privacy practices described in this notice and give you a
copy of it.
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Important Notice from Hope Learning Academy of Toledo About Your
Prescription Drug Coverage and Medicare

Please read this notice carefully and keep it where you can find it. This notice has .
information about your current prescription drug coverage with Hope Learning Academy
of Toledo and about your options under Medicare’s prescription drug coverage. This
information can help you decide whether or not you want to join a Medicare drug plan. If
you are considering joining, you should compare your current coverage, including which
drugs are covered at what cost, with the coverage and costs of the plans offering
Medicare prescription drug coverage in your area. Information about where you can get
help to make decisions about your prescription drug coverage is at the end of this notice.

There are two important things yourneed to know about your current coverage and
Medicare’s prescription drug coverage:

1. Medicare prescription drug coverage became available in 2006 to everyone with
Medicare. You can get this coverage if you join a Medicare Prescription Drug Plan
or join a Medicare Advantage Plan (like an HMO or PPO) that offers prescription
drug coverage. All Medicare drug plans provide at least a standard level of

coverage set by Medicare. Some plans may also offer more coverage for a higher
monthly premium.

2. Hope Learning Academy of Toledo has determined that the prescription drug
coverage offered by the Anthem Blue Cross Blue Shield is, on average for all plan
participants, expected to pay out as much as standard Medicare prescription drug
coverage pays and is therefore considered Creditable Coverage. Because your
existing coverage is Creditable Coverage, you can keep this coverage and not pay
a higher premium (a penalty) if you later decide to join a Medicare drug plan.

When Can You Join A Medicare Drug Plan?

You can join a Medicare drug plan when you first become eligible for Medicare and each year
from October 15™to December 7.

However, if you lose your current creditable prescription drug coverage, through no fault of your
own, you will also be eligible for a two (2) month Special Enroliment Period (SEP) to join a
Medicare drug plan.

What Happens To Your Current Coverage If You Decide to Join A Medicare
Drug Plan?
If you decide to join a Medicare drug plan, your current Hope Learning Academy of Toledo

coverage will not be affected. You can keep this coverage and it will coordinate with Part D
coverage.

If you do decide to join a Medicare drug plan and drop your current Hope Learning Academy of

Toledo coverage, be aware that you and your dependents will be able to get this coverage back
during open enrollment or in the case of a special enrollment opportunity.
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For More Information About Your Options Under Medicare Prescription Drug
Coverage...

More detailed information about Medicare plans that offer prescription drug coverage is in the
“Medicare & You" handbook. You'll get a copy of the handbook in the mail every year from
Medicare. You may also be contacted directly by Medicare drug plans.

For more information about Medicare prescription drug coverage:

e Visit www.medicare.gov

¢ Call your State Health [nsurance Assistance Program (see the inside back cover of your
copy of the “Medicare & You" handbook for their telephone number) for personalized help

e Call 1-800-MEDICARE (1-800-633-4227). TTY users should call 1-877-486-2048.

If you have limited income and resources, extra help paying for Medicare prescription drug
coverage s available. For information about this extra help, visit Social Security on the web at
www.socialsecurity.gov, or call them at 1-800-772-1213 (TTY 1-800-325-0778).

Remember: Keep this Creditable Coverage notice. If you decide to join one
of the Medicare drug plans, you may be required to provide a copy of this
notice when you join to show whether or not vou have maintained creditable
coverage and, therefore, whether or not you are required to pay a higher
premium (a penalty).

Date: 08/01/2017
Name of Entity/Sender: Hope Learning Academy of Toledo
Contact--Position/Office: Human Resources
Address: 4234 Monroe Street, Toledo, OH 43606

Phone Number: 419-297-6313
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KANSAS - Medicaid

Website: http./ivww kdheks.gov/hcf/
Phone: 1-785-296-3512

KENTUCKY — Medicaid
Website: hitp:/ichfs.ky.qovidmsidefauit htm
Phone: 1-800-635-2570

LOUISIANA — Medicaid
Website:
hitp./{dhh.louisiana,coviindex.cfm/isubhome/d /n/331

NEW HAMPSHIRE - Medicaid

Waebsite:
hitp:/fwww.dhhs.nh.govioii/documents/hippapp. pdf

Phone: 603-271-5218

NEW JERSEY - Medicaid and CHIP
Medicald Website:

hitp://www state nj us/humanservices/!
dmahs/clients/medicaid/

Medicaid Phone: 609-631-2392

CHIP Website: hitp://www.nifamilycare.orafindex. htmi
CHIP Phone: 1-800-701-0710

NEW YORK - Medicaid

Website:
hitps:ifwww.health.ny.qov/nealth care/medicaid!

Phone: 1-888-695-2447

MAINE — Medicaid
Website: hitp://www.maine.qov/dhhs/ofiipublic-
assistance/index.him|

Phone: 1-800-442-6003

TTY: Maine relay 711

MASSACHUSETTS ~ Medicaid and CHIP
Website:
http./fwww.mass aovieohhs/govideparimenis/masshe

Phone: 1-800-541-2831

NORTH CAROLINA — Medicaid
Website; hitps://dma.ncdhhs.gov/
Phone: 919-855-4100

NORTH DAKOTA - Medicaid

Woaebsite:
http./iwww . nd gov/dhsiservicesimedicalservimedicaids

alt/

Phone: 1-800-462-1120

MINNESOTA — Medicaid
Website: htip://mn.govidhs/people-we-
serve/seniorsihealth-care/healih-care-

programs/programs-and-services/medics!-
assistance jsp

Phone: 1-800-657-3739 -
MISSOURI — Medicaid

Website:
http:/iwww.dss.mo.govimid/parlicipants/pagesihi pp.ht

Phone: 1-844-854-4825

OKLAHOMA -~ Medicaid and CHIP
Website: hitp:/f'www.insurecklahoma.ora
Phone: 1-888-365-3742

OREGON — Medicaid

Website:
http-//healthcare.oregon.qov/Pagesfindex asox

m
Phone: 573-751-2005
MONTANA — Medicaid

Website:
hitp./fdphhs.mi.goviMontanaHealthcarePrograms/HIP

htip:/fwavrw oregonhealthcare.govindex-es. himl
Phone: 1-800-6938-9075

PENNSYLVANIA — Medicaid
Waebsite:hitp:/fwww.dhs .pa.goviprovider/medicaiassist
ance/healthinsurancepremiumpavimenthinppproaramiin

P
Phone: 1-800-694-3084
NEBRASKA - Medicaid

Waebsite:
nitp://dhhis.ne.gov/Children Family Services/AccessiN

ebraska/Pages/accessnebraska index.aspx
Phone; 1-855-632-7633 .
NEVADA - Medicaid

Medicaid Website: hitips://dwss.nv.aov/
Medicaid Phone: 1-800-992-0900

dex him

Phone: 1-800-602-7462

RHODE ISLAND — Medicaid
Website: htip:/ferww.eohhs.ri.gov/

Phone: 401-462-5300

SOUTH CAROLINA - Medicaid

Website: https://waw.scdhhs.qov
Phone: 1-888-549-0820
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(TTY/TDD: 711)

Albanian (Shqip): Nése keni pyetje né lidhje me kété dokument, keni té drejté té merrni falas ndihmé dhe informacion né gjuhén taaj. Pér té kontaktuar me
njé pérkthyes, telefonomi (855) 333-5735

Ambaric (A7I1CT):- DALY (11 TTITO-9° TPE WAPT (0P RIR ACAF AT LUT 00LF (112 099197 F a1 F AAPF= ANFCAOL ATISIC (855) 333-5735 £.8M-fex
{B55) 333-5735 Ao Jeall ean fa ) Zeaadll S8 5 ealil o de ¢ Seladl o emall O Gad el 13 LS S il .m.ﬂ 2Ll A8 1Y (R =31} Arabic

Armenian (huykpkl). Bpk wju hwunwpnph hbn juwyws hwpghp nibbp, gnip hpudnitp nuhikp wingwp uinwbwy ogimipinii b
wbnthunnynipinih dkp (kqyny: Pwpquuish hkn junukpar bwdwp quibiqubwpkp hknbyuy htpwhmuwhudwpny §55) 333-5735:

Bassa (Basi Widl): M dyi dyi-die-dz bé Hédé ba cée-dz ni2 ke dyf ni, o md ni dyi-b262in-d2 4t ké gbo-kpa-kpa k& b3 kp5 dé t bidi-wuditlin
66 pidyi. ‘BE mh ké wudu-ziin-ny3 4o gbo widi ke, da (855) 333-5735.

Bengali (ATAT): I 2% M7 R AR (@11 I8 @, TFE IE SR RARE RIS T0TE ¢ T TeTF IRSTH AR !
AFEH (WORIF MY I FF S (855) 335-5735  —(® I I

Burmese ([g§0): ejengebononbisé 0odooadd) oopt cedgiidoobyp§don mqobmccadypist mmneBad mecfieg cuoepuadd
co§omamemafgt qopEelaofopl §dloopd 0orfa§ 0o88:58 comielo8es of (855) 3355735 9§ eelafdl
Chinese (30) * IIREE A G HEMEER - LHEEFHNESREHSREFINR - IIRMEEREES - 55 (855) 333-5735.

Dinka (Dinka): Na nog thi€éc né ke de 74 thoré, ke 7in nog log e vi kuonr ku wer aléu be gezr vic win ne thog du ke cin wéu tddué ke pmy. Te kor vin
bz jam wéné ran ve thok germic, ke tin ol (855) 333-5735.

Dutch (Nederlands): Bij vragen over dit document hebt u recht op hulp en informatie in uw taal zonder bijkomende kosten. Als u een tolk wilt spreken,
belt u (855) 333-5735.

2t Jasw Py SaS 3 Sledkl <8 aonls 13 3o 53 cda3' 0 ki Omp! G’ deter ! e S o Sosee 33 D { e ld) Farsi
_..rl.VII».ml... ?Eﬁmmmvwmwlmﬂmm u.\,.r...urL [P 1 ) Mrmr.\.ln.lb.r _l..nh.b.tlurl‘ml.mfm_krl. 2o S adlo s SJLIss ol Sl A gl e

French (Frangais) : Si vous avez des questions sur ce document, vous avez la possibilité d’accéder gratuitement 2 ces informations et a une aide dans votre
langue. Pour patler 2 un interpréte, appelez le (855) 333-5735.
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2017 Benefit Selections

Effective: 08/01/2017

Forms Due: July 13, 2017

Coverage

Plan Election

Group Medical Insurance
Anthem BCBS Plan

$500/$1,500 Deductible

70/30% Coinsurance

Enroll for PPO Plan
Finalize Election in FormFire

100/0% Coinsurance

$20/$40 Office Visit Copay
$10/835/$70/25% Rx

Anthem BCB8S Plan H
$2,600[$5,200 Deductibie Enroll for HSA Plan

Finalize Electlon In FormFire

Waive Coverage
No Medical Coverage

O

[ decline medical
Finalize Election in FormFire

Dental Insurance
Delta Dental

l i

[ —

Enroll for dental
Form Required

| decline dental
No form Required

Vision Insurance
Superior Vision

0

Enroll for vision
Form Required

O

| decline vision
No form Required

Enraoll for 2017

Decline for 2017

Health Savings Account

U

O

Key Bank Form required Form Required
Print Name
Employee Signature Date

*By signing this form, | undersiand that the elections chosen above will become effective August 1, 2017

and changes can only be made in conjunction with a qualifying life event. | am also acknowledging that |

have received the benefits enrollment guide along with accompanied compliance notices. Notices include:
¢ Anthem SBCs for both the PPO and HDHP HSA plans

Women's Health Cancer Rights Act

Newborns Act Disclosure

Notice of Special Enrollment Rights

Statement of ERISA Rights

Notice of Privacy Practices

Medicare Part D Notice

CHIP Notice

2 ® 8 ¢ @ o @

rReturn this page to Human Resources by July 13, 2017.




HOPE Learning Academy of Toledo
HSA Flexible Benefit Plan
2017- 2018 Election Form

Name: Social Security No.:

Address:

Election of Health Savings Account Compensation Reduction Agreement
[ ] !elect NOT to receive medical reimbursements.

I elect to receive medical reimbursements for the following fiscal year:
August 1, 2017 to July 31, 2018. The amount of compensation reduction for the year
({(not to exceed $3,400 Single, $6,750 Family (in calculating limitation include any Employer
matching contribution)) shall be as follows:**

$/Pay Period  # of Pay Periods Annual Election

I'am at least age 55 and | elect to receive additional medical reimbursements for the
following fiscal year: August 1, 2017 to July 31, 2018. The amount of compensation
reduction for the year (not to exceed $1,000) shall be as follows:**

$/Pay Period  # of Pay Periods Annual Election

I and HOPE Learning Academy of Toledo hereby agree that my cash compensation will be
reduced by the amount set forth above, during the above fiscal year (or during such portion of the year
as remains after the date of this agresment, or after the date of a new agreement submitied by employee). |
acknowledge and understand | may each month during the fiscal year change my compensation
reduction by submitting a new form.**

Date:

Employee's Signature

Accepted and agreed to by HOPE Learning Academy of Toledo. In addition, HOPE Learning
Academy of Toledo agrees for the above fiscal year HOPE Learning Academy of Toledo will
contribute for and on behalf of the employee into the employee’s Health Savings Account an
amount of $2.00 for every $1.00 the employee contributes through compensation reduction up
to an amount not to exceed $600.00 (an empioyee contribution of $300.00 would max out Employer
matching).

By: Date:

**The pay reduction or a change in your elected pay reduction may not be effective for any pay
period that begins before you have signed this form or a new form and return it to Justin Bryson.



Deductible Credit Form

Anthem &

(

During the current calendar year, credit will be given for any amounts applied toward the deductible under
Deductible credit will be given only when it is evidenced by a copy of the prior carrier's

credit is properly applied to claims filed with Anthem Blue Cross Blue §
to your group's effective date.

To receive deductible credit, please complete the bottom of this form and submit it with a copy of your prior carrier’s OB statement to one of the folowing:

Anthem Blue Cross and Blue Shield
P.0. Box 105557
Atlanta, GA 30348-5557

“Explanation of Benefits” (EOB) Statement. To assure that deductible
hield, please provide the information requested below as soon as possible, but not prior

your prior group health insurance carrier's plan.

THIS FORM IS FOR DEDUCTIBLE CREDIT ONLY. To insure ac'curécy and ti

mely credit, please print clearly,

Anthem group no. Anthem group name
tmployes name Date of birth
[ | I l L1 |
Employee Anthem identification o, Sucial security no.
[ ] , __J . I L1 1
DEDUCTIBLE GREDIT INFORMATICN IS ATTACHED FOR: AR ik
Name Relationship Amount
$
Name Relationship Amount
$
Name Relationship Amount
$
Name Relationship Amount
$

A COPY OF PRIOR CARRIER'S EXPLANATION OF BENEFITS (EOB) IS NECESSARY FOR DEDUCTIBLE CREDIT,

INSURANCE FRAUD WARKING Any person who, with intent to defraud or knowing that he or she Is facilitating a fraud against an insurer, submits an application or filas a
claim containing a false or degeptive statement is guilty of insurance fraud,

232950EMINISS 8111

legw Ent )
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ATTACHMENT 11.19

¢ Resolutions Approving Contract



HOPE LEARNING ACADEMY OF TOLEDO

Meeting of Trustees April 17, 2018

The Meeting of Trustees was called to order with John Graham presiding as Chairman and Daniel
J. LaValley recording the proceedings. Trustees present were John Graham, Hal Burke, and
Sister Tony. In addition, Daniel J. LaValley and Justin Bryson were in attendance. It was noted
there were no attendees from the general pubtic.

Minutes of the February 6, 2018 meeting were read and a motion duly made and unanimously
carried was approved. The next matter was to review the five year Renewal Contract with the
School's Sponsor, NCOESC. This agreement was circulated to the Board ahead of the
meeting. The Renewal Contract was reviewed in detail and discussed with questions being
asked and answered. Then on a motion made by Sister Tony and seconded by Hal the
Renewal Contract was unanimously approved and the Board Chair, the Superintendent and
the Treasurer were approved to sign the Renewal Contract for and on behalf of the School.

The next matter was with respect to updates on activities for the school. Justin Bryson
reported to the Board that current enroliment was 68 students. Justin gave a talk about
the schools ongoing projects and activities including Trivia Night and the Toledo Zoo
Event. He described the upcoming annual bowling event. He again updated the
group on the students of the week as well as a spot light on several dedicated staff
members.

It was announced that the review of-the financial report
School as well as a five year forecast would be held at thé May 8!
discussion continued with a review of the Sponsor monthly fiscal revie

ave Massa for the
meeting. The
reports.

The next meeting of the Board will be at the schoo| on May 8,/2018, August 7, 2018,
October 9, 2018 and December 4, 2018, Thereupon the {meeting duly adjourned on motion.
The undersigned certifies the foregoing to be a true and\correct redord of said proceedings

of trustees.

& John Gra ; Héirman of the Meeting

Y
Attested: FF

Daniel J. La/4ftéy, Secfetary of the Meeting






